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Protocol No. 4 

 

Cash Flow Management, e.g. expense payment activities travel to recipients and reimbursement of expenses 

and management of incentives to employees and/or collaborators 

Protocol No. 5 

 

Gifts and donations 

Protocol No. 6 

 

Management of relationships with the Public Administration in the event of participation, public 
procurement - relations with the PA - submission of funding applications public grants 

0. PREMISE 

ESA SRL, pursuing the goal of conducting its business activities in accordance with legality and transparency, and in accordance with its 
Code of Ethics and Code of Conduct, has decided to adopt a specific protocol to combat potential corruption. 

ESA SRL therefore assumes a position of absolute intransigence towards any form of abuse of office and/or corruption. 

 

GENERAL PART ANTI-CORRUPTION PLAN 

1. SCOPE OF APPLICATION - RECIPIENTS 

This Protocol applies to: 

- to all internal subjects of ESA SRL;  

- to all subjects external to ESA SRL.  

By way of example, the provisions of this protocol will apply both to senior management (top company positions such as members of 
the Board of Directors, Chief Executive Officers, and equivalent individuals, both de jure and de facto) and to employees (both with 
fixed-term and permanent contracts). 

This protocol will also apply to parties external to the company structure such as commercial partners; consultants; suppliers; 
intermediaries; agents and, in any case, to anyone who maintains relevant relationships with ESA SRL, even in the interest and/or on 
behalf of the same. 
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All recipients are required to comply with laws and regulations regarding the prevention of corruption and are required to comply with 
both current legislation and the content of this Anti-Corruption Protocol. 

This Protocol has in fact been adopted by the administrative body of ESA SRL which is responsible for supervising compliance with the 
provisions contained herein. 

The company has also appointed an Anti-Corruption Officer who is responsible for monitoring compliance with this protocol. He or 
she must possess the experience, competence, impartiality, and independence necessary to carry out this task. 

The Anti-Corruption Officer must report any violations or risks of violations of the provisions contained herein, even if only potential, 
to the administrative body as well as to any body responsible for monitoring current and future compliance with corporate law. 

The Anti-Corruption Officer shall also report annually to the administrative body on the activities carried out and shall be responsible 
for suggesting any changes and/or additions and/or implementations with respect to what is already provided for in this Protocol. 

 

ESA SRL intends to combat corruption, understood in a broad sense as all possible situations and/or conduct relating to both the public-
administrative and private sectors in which a situation of abuse/exploitation of another's power and/or position may arise in favor and/or 
to the advantage and/or in the interest of the company. 

In order to ensure an approach that best practice defines as “zero tolerance” towards abuse of office and corruption, ESA SRL intends 
to use this Protocol to: 

- Broadly indicate prohibited behaviors;  

- Implement the rules of conduct established in the Special Section of this Protocol by preparing specific Protocols for 
internal use by ESA SRL. 

- By way of example, the following behaviors are prohibited: 

- offering, promising, giving, paying, or authorizing someone to give or pay, directly or indirectly, material benefits, financial 
advantages, or other benefits to a public official or a private individual (active corruption); accepting, or authorizing 
someone to accept, directly or indirectly, material benefits, financial advantages, or other benefits (passive corruption). 

- And this in all cases in which the intention is to engage in the aforementioned conduct: 

- to induce a public official or a private individual to improperly perform public functions and/or to perform and/or exercise 
public power by misusing their function for the purpose of obtaining undue advantages and/or benefits, even if only 
potential;  

- to influence administrative acts and/or proceedings in violation of official duties;  

- to remunerate public officials or private individuals for acts of their office;  

- to obtain, maintain, or increase undue advantages or avoid damages, sanctions, and/or other legitimately applicable punitive 
measures. 

 

2. GENERAL ANTI-CORRUPTION PRINCIPLES 
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This Protocol must be applied and coordinated with the provisions set forth in the "Code of Ethics"; the " Code of Conduct"; and all 
existing corporate documents, as well as any that the company intends to adopt in the future. 

Should any form of interpretative conflict arise, on an abstract level, regarding the conduct to be adopted, the conduct that most 
guarantees the interests of legality and transparency must be preferred. 

 

4. AREAS SENSITIVE TO CORRUPTION RISKS 

In this section, ESA SRL indicates, without claiming to be exhaustive, the major risk areas to which all subjects to whom this Anti-
Corruption Protocol is addressed must pay particular attention and caution. 

4.1. Relations with Public Officials for obtaining or renewing authorizations, certifications and concessions 
and for defining budgets 

See Protocol No. 1 

4.2. Relations with Public Officials during audits and inspections of the Public Administration. 

See Protocol No. 2 

4.3. Staff recruitment 

See See Protocol No. 3 

4.4. Cash Flow Management, e.g., travel expense payment activities to recipients and expense reimbursement 
and management of incentives for employees and/or collaborators See Protocol See Protocol No. 4 

4.5. Gifts and donations 
See Protocol No. 5 

4.6. Management of relationships with the Public Administration in the event of participation in public 

tenders - relationships with the Public Administration - submission of funding applications - public grants  

See Protocol no. 6 

 

3. COORDINATION WITH OTHER SOCIAL PROVISIONS 
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4.7. Relationships with Third Parties 

 
ESA SRL requires that all relationships with third parties—including suppliers, customers, consultants, individuals, legal entities, and de 
facto entities—be managed in compliance with the highest standards of correctness, transparency, and traceability of information, as well 
as in compliance with anti-corruption regulations and all applicable laws. 

4.7.1. Suppliers 

To prevent the risk that the Company may be held jointly responsible for any corrupt acts committed by suppliers or their subcontractors 
in the context of services provided to ESA SRL or on its behalf, all suppliers are required to comply with the ethical standards and 
qualification requirements set forth in this Anti-Corruption Protocol. 

Suppliers are prohibited from engaging in corrupt behavior toward any individual with whom they interact, whether a public official or 
a private individual. Specifically, conduct contrary to the principles of diligence, loyalty, and professionalism aimed at offering or 
receiving sums of money or other undue or unjustified benefits in relation to the services provided or received is prohibited. 

4.7.2 Consultants – commercial agents – external partners 

In carrying out the pro For its activities, ESA SRL can avail itself of the support of external consultants and commercial agents . Since 

these individuals may interact with public officials and/or private individuals as part of their duties, the Company requires that they also 

fully comply with the provisions of this Protocol, as well as with applicable national and international regulations. 

ESA SRL also reiterates the importance of carefully evaluating consultants and sales agents, paying particular attention to their reliability 
and integrity. 

This assessment is essential to prevent the risk that these individuals may engage in behavior contrary to the Protocol or anti-corruption 
laws. 

4.7.3 Members – business partners – stakeholders 

The Company conducts appropriate assessments to ascertain the reputation and reliability of potential third-party partners, in order to 
identify and manage any risks arising from behavior that does not comply with internal regulations or the ethical principles established 
by ESA SRL. 

To prevent the risk that, under certain circumstances, ESA SRL may be held liable for corrupt acts committed by its business partners, 
the latter are required to comply with the standards set forth in t he Anti-Corruption Protocol and the provisions of applicable anti-
corruption legislation. 

ESA SRL is committed to promoting and disseminating these principles within the organization, supporting the development of effective 
compliance programs to protect corporate integrity. 

4.8 Sponsorships 

Sponsorship activities are part of the initiatives aimed at generating image returns and consolidating relationships useful for business 
development. 

Support for these activities must be guaranteed in compliance with company plans and implemented by adopting measures that ensure 
transparency, fairness, and traceability. 
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In particular: 

• The counterparty must be a trustworthy organization, subject to a preliminary assessment of the beneficiary's ethical and reputational 
profile; • It is necessary to ensure in advance that there are no conflicts of interest, privileged relationships, or situations that could 
compromise the beneficiary's independence, even potentially;  

• Sponsorships must be implemented within approved budgets, where applicable, and authorized taking into account the nature, purpose, 
and legitimacy of the initiative. 

All sponsorship initiatives must be documented transparently, truthfully, and in compliance with applicable accounting principles, 
supported by appropriate supporting documentation. Payments must be made as contractually agreed 

4.9. Accounting procedures 

 

Applicable regulations, including those regarding financial reporting and taxation, require ESA SRL to maintain detailed, accurate, and 
complete accounting records for all business transactions. These records must comply with applicable accounting principles and provide 
a transparent and faithful representation of the financial facts underlying each transaction. 

All costs, charges, revenues, collections, payments, and expenditure commitments must be recorded promptly, accurately, and 
completely in the company's financial information, accompanied by adequate supporting documentation. This documentation must 
comply with applicable legislation and the rules established by the internal control system. 

Accounting records and related documentation must be made available to external auditors to enable them to carry out audit activities. 

In line with these principles, ESA SRL adopts a policy according to which all transactions and payments must be recorded promptly 
and accurately in the relevant company's books and records. ESA SRL's accounting must truthfully and accurately reflect the transactions 
carried out and the use of company resources. 

This principle applies to all transactions, regardless of their economic significance. Furthermore, internal procedures establish specific 
accounting criteria and indicate the balance sheet accounts to be used for the proper recording of business transactions, which must 
always be reported truthfully and accurately. 

5. MONITORING 

The Anti-Corruption Officer will be responsible for: 

- monitor compliance with the Protocol by reporting violations and risks of violation of the provisions contained herein, 
including the protocols listed in the special section;  

- report any violations of this Protocol to the administrative bodies, as well as to any body responsible for monitoring compliance 
with corporate law—both present and future;  

- report annually to the administrative body on the activities performed;  

- suggest any changes and/or additions and/or implementations to what is already provided for in this Protocol. 
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ESA SRL undertakes and undertakes to give maximum dissemination to this Anti-Corruption Protocol. 

The dissemination must take place both with regard to the "internal subjects" of ESA SRL (present and future) and with reference to 
all "external subjects". 

7. REPORTS 

All individuals – both internal and external to ESA SRL – are required to report any potential and/or possible situation that could lead 
to a violation of this protocol and/or the relevant legislation. 

With the exception of reports maliciously created for the sole purpose of damaging individuals and/or administrations and/or ESA SRL 
and/or its employees, the company ensures and excludes any form of unfavorable consequence and/or retaliation in general and in a 
broad sense. 

Failure to report corruption in the broadest sense, even if only potential and/or attempted, may result in disciplinary action. 

8. SANCTIONS 

If any violation of this Protocol is found, ESA SRL reserves the right: 

- (with respect to parties external to ESA) to withdraw and/or terminate contractual and/or business obligations of any kind 
with suppliers, consultants, professional agents, and, in general, commercial partners, such violations being deemed from now on to 
constitute grounds for non-compliance;  

- (with respect to parties internal to ESA) to apply the relevant disciplinary regulations set forth in the applicable National 
Collective Bargaining Agreement and, in any case, the applicable legislation. 

 

6. DISSEMINATION AND APPLICATION OF THE ANTI-CORRUPRION PROTOCOL 
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In order to prevent the emergence, even potential, of corruption, ESA SRL has adopted the following "Protocols" which impose the 

necessary precautions in carrying out the following areas of activity. 

 

 

1.1. Scope of Application 

This Protocol applies in all cases in which the Company requests the Public Administration to issue or renew authorization or concession 
provisions. 

Such activities are common in manufacturing/industrial settings; for example, consider a company applying to be included on the 
whitelist or requesting specific environmental permits or verification certificates, and so on. 
The processes relating to obtaining authorisations and, in general, to managing relationships with institutions refer to the activities 
carried out to obtain (and subsequently manage the relationship with the Public Administration) any type of licence, concession, or 
authorisation, including, for example: 

- Authorizations relating to business operations;  

- Specific authorizations regarding workplace safety or environmental protection. 

These processes have a substantially similar development, divided into the following phases:  

- Liaising with the Public Administration to outline the needs, forward the request, and possibly negotiate technical-design specifications 
and contractual clauses;  

-Issuing the authorization/concession or signing the contract/managing relationships during the authorization/concession or contractual 
execution, with final verification and/or testing;  

- Managing inspections/assessments and/or any litigation. 

 

1.2. General Rules 

a) In all relationships with a Public Administration it is necessary to always operate in compliance with the law and correct 
commercial practice, with the express prohibition of engaging in behaviors which, in order to benefit the Company, or pursue an interest 
of the same, are such as to constitute a crime, with particular reference to crimes against the public administration and corruption 
phenomena in general. 

 

 

SPECIAL PART ANTI-CORRUPTION PLAN 

For internal use 

Protocol No 1 ‒ Relations with Public Officials for the obtaining of renewal of authorizations, 

certifications and concessions ad for the definition of budgets 
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b) It is not permitted, either directly or indirectly, or through a third party, to offer or promise money, gifts, compensation, or 
other benefits in any form, nor to exert illicit pressure, nor to give or promise any object, service, benefit, or favor to Public Officials, 
their cohabitants, relatives, or in-laws within the fourth degree, to induce them to perform any act, whether contrary to or in accordance 
with their official duties, for the benefit or in the interest of the Company. 

In all phases of the processes, and in particular in the following activities, it is forbidden to behave in a manner that when preparing and 
submitting the documentation, they may be used to unduly influence the signing of the contract or the issuing of the authorization. 

 

1.3. Operational Phase 

a) It is the responsibility of the Director or the Company's Board of Directors to grant the authority to interact with the Public 
Administration in the name and on behalf of the Company. The Director, the Board of Directors, or the persons delegated by the 
Board of Directors have the right to sub-delegate the authority to interact with the Public Administration to Company employees 
or external consultants;  
b) The sub-delegation—whether granted to employees or consultants—must be formalized by means of a written power of attorney 
that clearly specifies the content and limits of the powers granted;  
c) No employee or consultant, other than those identified as indicated above, may maintain relationships with the Public 
Administration or with Public Officials on behalf of the Company, unless the activity performed is limited to the performance of 
purely executive tasks that do not require any expression of intent on the part of the Company;  
d) Any employee or consultant who initiates a procedure for issuing concessions, certifications, or authorizations to the Company 
assumes the status of Internal Manager. The Internal Manager is responsible for ensuring that adequate records are maintained of 
the transactions carried out  
 
as part of the aforementioned activity, so that the relevant information (for example, t he names of the individuals involved, details 
of the type of measure requested and the financial movements that occurred, including the reason for the payment and the 
individuals who authorized and made the payments, etc.) are made available to the Anti-Corruption Officer or any competent 
authority as part of their inspection activities.  
e) The Internal Manager is responsible for preparing and submitting to the competent Public Administration all administrative 
documentation required for the authorization or concession procedure. It is also his or her responsibility to verify the accuracy and 
completeness of the information and documentation to be submitted. If, for the purposes of preparing the documentation, 
information is required that is not in the possession of the Internal Manager, he or she is responsible for obtaining such information.  
f) The Internal Manager may be granted spending powers limited exclusively to the payment of taxes and fees of the Public 
Administration in relation to the issuance of the authorization, certification, or concession. Expenses incurred for these purposes 
must be carefully documented. 

 

1.4. Information Flows to the Anti-Corruption Officer 

Every six months, the person responsible for the function involved in the request must send the Anti-Corruption Officer the following 
information regarding requests for administrative authorization or concession measures that occurred in the previous six months: 

- a summary description of the administrative measures being requested;  
- the Public Administration responsible for the procedure being processed;  
- the date of the request for authorization or concession and the name of the requesting function; 

- indication of the person responsible for the procedure (i.e., Internal Manager), name and identification details of the 
Public Official responsible for the procedure, as well as any other Public Officials with whom contact or relationships have 
been established during the procedure;  

- other significant steps in the procedure;  

- outcome of the procedure (with indication of the details of the final document of the procedure);  

- statement of financial movements carried out within the scope of the procedure itself, or in any case attributable to it. 
In particular, f or each movement the following must be indicated: 

 

a) the payment approval details; 
b) the a mount; 
c) the recipient subject; 
d) the date of payment;  
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e) the payment method; 

f) the reason. 

Furthermore, the holder of the function involved in the request has the duty to inform the Anti-Corruption Officer without delay of 
any element that he deems anomalous or at risk in the procedures referred to in this Annex (for example, any undue request for money 
or other benefits made by Public Officials, as well as any other pressure exerted by Public Officials in order to obtain undue advantages). 

Each structure involved in the process must communicate, within its scope of competence and with a defined frequency, in addition to 
the non-compliance reports relating to this Anti-Corruption Protocol, the following: 

- List of requests for licenses, authorizations, concessions, etc.;  

- List of related measures obtained; - Number of non-conformities detected in the process. 
 

1.5. Documentation retention 

Documentation relating to requests for authorizations or concessions must be retained by the Company's administration for a period 
of ten years and in a manner that allows for easy retrieval. To this end, if the Internal Manager is a consultant to the Company, upon 
completion of each procedure, he or she is required to send the Company the original copy of all documentation in his or her possession. 

 

2.1. Scope of application 

This Protocol applies in all cases in which the Company is subject to audits or inspections by the Public Administration, e.g., during 
inspections by local health authorities or labor inspectorates at the Company's pre mises. 

2.2. General Rules 

a) In all relationships with a Public Administration, it is necessary to always operate in compliance with the la w, with the express 
prohibition of engaging in conduct that, in order to benefit the Company or pursue its interests, constitutes a crime, with particular 
reference to crimes against the Public Administration, or in any case corruption;  

b) It is not permitted, either directly or indirectly, or through a third party, to offer or promise money, gifts, compensation, or other 
benefits in any form, nor to exert illicit pressure, nor to give or promise any object, service, performance, or favor to Public Officials, 
their cohabitants, relatives, or in-laws within the fourth degree, in order to induce them to perform any act, whether contrary to or 
compliant with their official duties, for the benefit or in the interest of the Company. 

 

 

 

Protocol No. 2 ‒ Relations with Public Officials during Public Administration Audits and 

Inspections 
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2.3. Operational Phase 

a) It is the responsibility of the Administrator or the Board of Directors of the Company to grant the authority to interact with the 
Public Administration in the name and on behalf of the Company. The Administrator, the Board of Directors, or the persons delegated 
by the Board of Directors have the right to sub-delegate the power t o interact with the Public Administration to Company employees.  
 
 
 
 
The delegated persons vary depending on the Authority conducting the audit or inspection, as indicated in the delegations established 
for the proper functioning of this Protocol. The delegated persons are also appointed as "inspection managers";  

b) The sub-delegation must be formalized by written power of attorney. This power of attorney will be presented to the inspecting 
Authority;  
c) No employee, other than those identified as indicated above, may represent the Company in administrative audit or inspection 
procedures;  
d) The Manager involved in the audit or inspection, or a person delegated by the Manager in writing, assumes the title of Internal 
Manager. The Internal Manager must ensure, under his/her own responsibility, that adequate records are kept of the operations 
carried out as part of the verification or inspection activity, so that the relevant information (for example, the names of the persons 
involved, a summary description of the activities performed, the documentation or information requested/provided, the outcome 
of the procedure, etc.) is made available to the Anti-Corruption Officer or any competent authority within the scope of their 
possible inspection activities.  
e) It is the Internal Manager's responsibility to prepare and deliver to the inspecting Public Administration all documents requested 
by the latter and that the Company is required to deliver. If documents need to be delivered or information provided that are not 
in the possession of the Internal Manager, it is the Internal Manager's responsibility to take steps to obtain such information or 
documents. 

 

2.4. Information flows to the Anti-Corruption Officer 

Every six months, the Manager involved in the audit or inspection, or a person delegated by him in writing, must transmit to the Anti-
Corruption Manager the following information relating to the audits and inspections that occurred in the previous six months: 

- the inspecting Public Administration;  
- a description of the subject of the audit or inspection;  
- the name and identification details of the Public Official responsible for the procedure, as well as any other Public Officials with 
whom contact or relationships were maintained during the procedure;  
- an indication of the documentation or information delivered to the inspecting Public Administration;  
- the dates and times of access by Public Officials to the Company's premises;  
 
 
- the outcome of the procedure;  
- a copy of the inspection report, duly signed. 

Furthermore, the Manager as defined above has the duty to inform the Supervisory Body without delay of any anomaly he/she finds 
during checks or inspections (for example, any request for money or other benefits made by Public Officials, as well as any other 
pressure exerted by Public Officials in order to obtain undue advantages). 

2.5. Documentation retention 

Documentation relating to administrative checks or inspections must be kept at the Company's administration for a period of ten years 
and in such a way that it can be easily traced.
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3.1. Scope of Application 

This Protocol applies whenever the Company intends to hire employees. 

3.2. General rules 

a) Staff hiring procedures must ensure that this activity is conducted in full compliance with applicable laws, as well as the provisions 
of the Code of Ethics and the Code of Conduct, taking into account the specific professional skills of candidates and avoiding the 
application of criteria that are not strictly meritocratic. The Company will consider applications received by mail, email, or hand-
delivered CVs that meet verifiable professional skills requirements and highlight previous experience. Those responsible for hiring staff 
must also comply with provisions aimed at preventing the crime of employing third-country nationals with irregular work permits.  
 
b) Anyone receiving any form of pressure (whether from external parties or from Company employees) regarding the potential hiring 
of candidates must inform the person responsible for evaluating candidates (the "Evaluator"), the Employer, or a person delegated by 
the Employer, and the Anti-Corruption Officer.  
 
c) The Anti-Corruption Officer will be responsible for verifying whether any Rules of Conduct have been violated in relation to the 
hiring of personnel, both with specific reference to the people who have been "reported" and in any other case through random checks. 

 

3.3. Operational Phase 

 

a) Before hiring, the Company must assess the professional qualifications required to perform the acti vity for which the hiring is being 
requested;  
 
b) Candidates for administrative or clerical positions are required to provide a declaration regarding any family relationships with public 
officials who perform supervisory functions over the Company's operations or who may influence authorization procedures involving 
the Company;  
 
c) If the Evaluator recognizes a conflict of interest, he or she must abstain from the interview and promptly inform the Human Resources 
Manager; 
The Evaluator will be responsible for keeping the documentation relating to the hiring process available to the Anti-Corruption Officer 
(and any competent authorities), ensuring that it is updated throughout the procedure. 

3.4. Information Flows. 

Every six months, the Personnel and Accounting Administration Officer or a person delegated by them must submit the following 
information to the Anti-Corruption Officer regarding personnel searches conducted and resulting in one or more hirings: 

(i) the description of the professional requirements sought, the hiring data and the method of receiving the application. 

Furthermore, anyone receiving any form of pressure (whether from external parties or from Company employees) regarding the 
potential hiring of candidates must inform the Evaluator, the Personnel and Accounting Manager, the Employer or a person delegated 
by the Employer, and the Anti-Corruption Officer. Likewise, all applications from public administration personnel must be reported 
to the Anti-Corruption Officer. 

Protocol No. 3 ‒ Hiring of Staff 
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3.5. Documentation retention 

Employee hiring documentation must be retained by the Company's administration for a period of ten years and in such a way that it 
can be easily traced. 

 

 

 

4.1. Scope of Application 

This Protocol applies whenever the Company reimburses employees for expenses paid in advance for the Company or pays incentives 
to employees and/or collaborators. 

4.2. General rules and operational phase 
a) ESA SRL is an Italian manufacturer of energized gaskets for valves operating in the Oil & Gas and petrochemical sectors. ESA SRL 
seeks to minimize the practice of advance payments by employees and/or agents, also with a view to minimizing the use of cash 
payments. However, if this occurs, the Company will reimburse the expenses;  
 
b) Reimbursable expenses are defined by the Company, which establishes limits and types as set forth in the above paragraph;  
 
c) A standard expense reporting form must be prepared;  
 
d) Travel expenses and expense reports must be approved by the immediate superior;  
 
e) Receipts must be submitted to the immediate superior. 
 

4.3. Information Flows. 

The person responsible for the expense reimbursement procedure must send the Anti-Corruption Officer the reports containing the 
list of entertainment expenses incurred by each function. 

4.4. Documentation retention 

The superior who receives the receipts has the duty to archive them and keep them for a period ten years old. 

 

 

 

5.1. Scope of Application 

This Protocol applies whenever the Company intends to make donations or gifts of any kind, in cash or in kind, to Italian and foreign 
Public Officials and their cohabitants, relatives or in-laws within the fourth degree, or to public bodies. 

 

5.2. Donations 

Protocol No. 4 ‒ Management of Financial Flows, e.g. payment activities for expenses transfer 

to recipients and reimbursem ent of expenses and management of incentives employees and / 

or collaboratos 

Protocol No. 5 ‒ Gifts and Donations 
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5.2.1 General Rules and Procedures 

 
a) Given that donations by the Company must be considered exceptional instruments, only donations to Public Bodies are permitted, 
while donations to Public Officials are, in principle, prohibited, unless they are gifts of modest value (i.e., not exceeding €50.00) and 
inherent to the performance of their profession, and to associations composed exclusively of Public Officials;  
 
b) Donations to Public Bodies may be made if they are aimed at pursuing public interests, such as - for example - charitable or other 
philanthropic purposes, such as donating facilities to local authorities or associations, provided that they are made exclusively to persons 
entitled to receive them pursuant to applicable laws and regulations;  
 
c) In any case, donations of money or benefits equivalent to money are prohibited, as well as any donation that, due to its nature, could 
be considered a consideration, or that, due to its purpose, could be considered inappropriate or offensive in any way;  
 
d) All donations that could, even theoretically, influence the donee to grant benefits of any kind to the Company are strictly prohibited.  
 
e) Under no circumstances will payments or donations of any kind be permitted to Public Officials for the purpose of expediting or 
encouraging the Public Official to perform an official act. 

 

5.2.2. Donation documentation 

All donations must be adequately documented, and the relevant documentation containing relevant information (such as, for example, 
the recipient, the reason for the donation, the purpose of the donation, its value, details of the authorization process, etc.) must be 
retained in the Company's archives for a period of ten years to allow for any necessary verification by any competent authority for 
inspection. 

5.3. Freebies 

5.3.1 General Rules 

 

a) Any form of gift, in cash or in kind, to Italian or foreign Public Officials and their cohabitants, relatives, or in-laws within the 
fourth degree of kinship is prohibited. This gift exceeds normal courtesy practices or is in any case intended to induce the Public 
Official, directly or indirectly, to favor the Company in the conduct of any corporate activity. Any form of gift to associations of 
which Public Officials are members is also prohibited, if it is even theoretically likely to influence the Officials' independent 
judgment or induce them to secure any undue advantage for the Company. 

 
b) Under no circumstances will gifts be permitted to Public Officials to expedite or encourage the performance of an official act 
by the Public Official;  

 
c) Furthermore, the giving of any advantage, service or benefit, even of an intangible nature (such as, for example, the promise 
of hiring a family member), to Italian and foreign Public Officials and to their cohabitants, relatives or in-laws within the fourth 
degree is prohibited, where such a gift is even abstractly likely to influence the Officials' independence of judgment or induce them 
to secure any undue advantage for the Company;  

 
d) Gifts permitted to Italian and foreign Public Officials and to their cohabitants, relatives or in-laws within the fourth degree are 
always characterized by their small value, i.e., not exceeding €50.00 per single gift. Furthermore, gifts with a total value exceeding 
€150.00 cannot be made to the same Public Official or to his cohabitants, relatives or in-laws in the same year. 

 

5.3.2. Documentation of the gifts 

Documentation relating to the granting of gifts to Italian and foreign public officials and their cohabitants, relatives, or in-laws within 
the fourth degree must be retained by the Company's administration for a period of ten years. 
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5.4. Information flows to the Anti-Corruption Officer 

At the request of the Anti-Corruption Officer, the Personnel Administration and Accounting Officer will report donations and gifts 
made to Public Officials (or their relatives and in-laws), specifying the following information: 

i. Details of the beneficiary;  

ii. Details of the sponsor;  
iii. Amount or value of the donation or gift;  

iv. Details of the authorization process;  
v. Reason for the donation or gift;  

vi. Details of any other donations or gifts the beneficiary has received from the Company in the last three years. 
Furthermore, all donations and gifts made in derogation of the rules set forth in this Annex must be immediately reported to the Anti-
Corruption Officer by those who encounter them. 

5.5. Documentation retention 

The documentation relating to the management of gifts and donations must be kept by the above-mentioned persons responsible for 
their management. 

 In the event that this is the subject of a report and/or exemption, as in the cases referred to in point 4, relating to information flows, 
there is also a duty to archive this documentation and keep it for a period of five years. 

 

6.1. Scope of Application 

This Protocol applies in the event that the Company submits applications for funding and/or public grants and/or participates in calls 
for tenders for public contracts (this latter activity, although not the Company's primary activity, could nevertheless be carried out in 
the future and potentially be a source of risks). 

6.2. General rules 

Those involved in such activities are required to comply with the rules set forth in the Company's Code of Ethics and the Code of 
Conduct. 

Furthermore, relationships with public administration personnel assigned to functions related to the management of funding and/or 
procurement must be based on legality and correctness, as well as in compliance with the provisions and obligations set out in the 
Procedures in the following Point 6.3. 

It is also expected that personnel involved in managing formal relationships with public administration personnel be provided with 
appropriate powers of attorney/delegations. 

 

 

Protocol No. 6 – Management of relations with the Public Administration in 
the event of participation public procurement - relations with the public 

administration - submission of funding applications - public grants 
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6.3. Procedure 

Recipients holding commercial positions are required to maintain contact with the relevant offices only electronically or in any case in a 
manner that ensures the traceability of their activities and to comply with the requirements when processing the application and/or offer 
and/or when submitting the requested documentation, as well as during the execution phase. 

 

6.4. Information Flows. 

Those who interact with public administration personnel for the purposes of preliminary activities for submitting funding applications 
and/or requests for public funding and/or participation in tenders, as well as Technical Office personnel when on-site inspections are 
necessary, and, lastly, administrative personnel responsible for the actual preparation of the offer and other functions involved in this 
process, namely the General and Commercial Directorates, if they become aware of any anomalous elements relating to aspects related 
to the conclusion of contracts, or are the recipients of pressure or anomalous requests, have the duty to report such matters to the Anti-
Corruption Officer. 

6.5. Documentation retention 

Documentation relating to funding applications and/or requests for public funding and/or public procurement must be retained by the 
above-mentioned individuals responsible for managing relations with the Public Administration in the case of participation in public 
procurement for five years, even if the funding application/public funding grant/bid/tender is unsuccessful. 

 


